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         NONAPPROPRIATED FUND VACANCY ANNOUNCEMENT

       MWR/NAF HUMAN RESOURCES BRANCH

       NAVAL SUBMARINE BASE, CODE QL224





        KINGS BAY, GEORGIA 31547-2606

FOR FURTHER INFORMATION

CONTACT (912) 573-8572

=========================================================================================


ANNOUNCEMENT NO: NAF-0454                                       

OPENING DATE: 30 AUGUST 2004                 CLOSING DATE: OPEN UNTIL FILLED     

OPEN CONTINUOUS: NO

POSITION: FITNESS ASSISTANT, NF-0189-02      STARTING PAY: $7.68 PER HOUR                     

LOCATION: FITNESS DIVISION, MWR DIRECTORATE, SUBASE, KINGS BAY, GA.

AREA OF CONSIDERATION: OPEN TO MEMBERS OF THE PUBLIC AND CURRENT MWR/NAFI EMPLOYEES WITHIN THE SUBASE, KINGS BAY, GEORGIA COMMUTING AREA.

NOTE: CURRENT MWR/NAFI EMPLOYEES MUST ATTACH A COPY OF THEIR LATEST WORK PERFORMANCE EVALUATION AND LATEST PERSONNEL ACTION REPORT (PAR) TO THEIR OF-612 APPLICATION.

=========================================================================================

WORK SCHEDULE INFORMATION:  THIS IS A FLEXIBLE (0 TO 40 HOURS PER WEEK) POSITION WITHOUT BENEFITS.  POSITION WILL REQUIRE NIGHTS, WEEKENDS AND HOLIDAY HOURS.  THIS IS A USA FUNDED POSITION.  

DUTIES AND RESPONSIBILITIES:

Incumbent assists with the operation of Fitness Facility in accordance with MWR regulations and instructions.  Conducts facility and equipment orientations and demonstrates proper biomechanic technique for use of all resistance training and cardiovascular exercise equipment.  Instruct patrons in basic kinesiology as it relates to resistance training machines and free weight equipment.  Demonstrates and explains the importance of warm-up, cool-down and flexibility.  Performs facility and equipment inspections and ensures compliance with health and safety requirements.  Maintains records of facility use, program participation, incident reports and other documentation of facility operations and programs.  Performs resale activities including cash handling, inventory and cost control, retail accountability and supply, etc.  Assists in conducting recreational activities or events.  Issues workout gear and performs a variety of housekeeping functions.  Performs other duties as assigned.                                                                                                                                    

QUALIFICATION REQUIREMENTS:

Incumbent must have knowledge of the methods involved in various types of fitness or sports activities that will enable incumbent to carry out a variety of assignments.  Requires practical knowledge of Exercise Science, Physical Fitness or related field.  Requires knowledge of basic cardiovascular risk factors, weight loss, nutritional habits and proper biomechanic techniques.  Requires skill in instruction and proper use of exercise equipment.  Must possess a valid CPR and First Aid card, have the ability to take blood pressure readings and be able to handle emergency situations.  Ability to maintain records and reports and follow instructions both oral and written.  Must have the ability to meet and deal tactfully with patrons and work independently with little or no supervision.  Knowledge of cash handling techniques preferred.                  

Applicants will be rated against the job elements listed on Attachment B of this announcement, and those with the highest total scores will be referred first for consideration.

SPOUSE EMPLOYMENT PREFERENCE: Individuals requesting Military Spouse Preference must 

attach a copy of their Spouses PCS Travel orders and a statement requesting Spousal

Preference consideration to their OF-612 application.

=========================================================================================

The Department of the Navy is an Equal Opportunity Employer

                                  Review Attachment C

=========================================================================================

ATTACHMENT B

MERIT STAFFING PLAN PERSONAL INFORMATION SUPPLEMENT

--------------------------------------------------------------------------------------

Name                     date      position applied for           Announcement #



                       FITNESS ASST. NF-0189-02        NAF-0454      

--------------------------------------------------------------------------------------

Present Position                   Present Supervisor

Title/Grade

--------------------------------------------------------------------------------------

This voluntary supplement is to allow applicants to highlight knowledge, skills and abilities which will be used to evaluate candidates for the position.  For each of the factors, please indicate the OF-612 section(s) where you feel the factor is best demonstrated.  If there are additional projects, details, work assignments or outside activities which demonstrate your ability to perform the factor, use the space provided and/or additional paper as needed for other factors.  You will receive consideration even if you choose not to complete this form.  Factors that applicants will be evaluated on:

-------------------------------------------------------------------------------------- 1.   1.   FACTOR: KNOWLEDGE OF THE METHODS INVOLVED IN VARIOUS TYPES OF FITNESS OR SPORTS ACTIVITIES, PRACTICAL KNOWLEDGE OF EXERCISE SCIENCE, PHYSICAL FITNESS OR RELATED FIELD.   

Demonstrated on OF-612 in sections:____________________

Narrative comment:

2.   FACTOR:  ABILITY TO WORK INDEPENDENTLY WITH LITTLE OR NO SUPERVISION.

Demonstrated on OF-612 in sections:____________________

Narrative comment:

3.   FACTOR:  KNOWLEDGE OF STANDARD FIRST AID AND CPR TECHNIQUES AND THE ABILITY TO HANDLE EMERGENCY SITUATIONS.

Demonstrated on OF-612 in sections:_____________________

Narrative comment:

4.   FACTOR:  ABILITY TO OPERATE CASH REGISTER AND ACCOUNT FOR MONEY.

Demonstrated on OF-612 in sections:____________________

Narrative comment:

5.   FACTOR:  ABILITY TO MEET AND DEAL TACTFULLY WITH THE PUBLIC (BOTH CIVILIAN AND MILITARY AT ALL GRADE LEVELS).

Demonstrated on OF-612 in sections:____________________

Narrative comment:

________________________________________________________

SIGNATURE                                    DATE

