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NONAPPROPRIATED FUND VACANCY ANNOUNCEMENT

MWR/NAF HUMAN RESOURCES BRANCH

NAVAL SUBMARINE BASE, CODE QL224

KINGS BAY, GEORGIA 31547-2606
FOR FURTHER INFORMATION

CONTACT (912) 573-8572


ANNOUNCEMENT NO: NAF-0204                                              

OPENING DATE: 05 MARCH 2004

CLOSING DATE: OPEN UNTIL FILLED                       

OPEN CONTINUOUS: NO

POSITION: FITNESS SPECIALIST (INSTRUCTOR) NF-0188-03
PAY: NEGOTIABLE                    

LOCATION: FITNESS/WELLNESS DEPARTMENT, MWR DIRECTORATE, SUBASE, KINGS BAY, GA

AREA OF CONSIDERATION: OPEN TO THE PUBLIC AND CURRENT MWR EMPLOYEES WITHIN THE SUBASE, KINGS BAY GEORGIA COMMUTING AREA.

NOTE: CURRENT MWR/NAFI EMPLOYEES MUST ATTACH A COPY OF THEIR LATEST WORK PERFORMANCE EVALUATION AND LATEST PERSONNEL ACTION REPORT (PAR) TO THEIR OF-612 APPLICATION.

========================================================================================

WORK SCHEDULE INFORMATION:
THIS ANNOUNCEMENT COVERS (1) FLEXIBLE (0 TO 40 HOURS PER WEEK) POSITIONS, WITHOUT BENEFITS.  POSITION MAY REQUIRE NIGHTS, WEEKENDS AND HOLIDAY HOURS.  THIS IS A USA FUNDED POSITION.  NOTE: EMPLOYMENT CATEGORY MAY BE CHANGED TO REGULAR PART TIME OR FULL TIME AT A LATER DATE WITHOUT FURTHER COMPETITION.

DUTIES AND RESPONSIBILITIES:

Incumbent plans, and conducts physical fitness training that provides conditioning programs for authorized patrons.  Instructs individuals and groups in the proper implementation and maintenance of conditioning and training programs for aerobic fitness, muscular fitness, body composition, and flexibility training.  Conducts fitness assessments, which includes measuring individuals aerobic capacities, body fat percentage, recommended height/weight ratios, strength, flexibility, muscular endurance and blood pressure.  Works with various command representatives to assist with physical fitness programs for military personnel.  Instructs patrons in proper use of all equipment for training and self monitored progress.  Registers students, collects fees, maintains attendance and appropriate accounting records.  Enforces all rules and regulations of the activity, MWR, SUBASE, Kings Bay and higher authority.  Must learn and be familiar with the Gear Issue Desk Operations.  Performs other related duties as assigned.

QUALIFICATION REQUIREMENTS:

Must have a minimum of (3) three years experience that demonstrates a working knowledge of the assigned program and posses a current certification as a personal trainer or instructor from a nationally recognized agency.  A degree from an accredited college/university in related field may be substituted for (3) years of experience.  Certification in CPR and First Aid is required.  Must have the ability to handle and account for money.  Must have knowledge of required safety rules and regulations as they relate to aerobics/fitness.  Must possess the proper skills for instruction and proper use of exercise equipment.  Requires the ability to follow instructions (both oral and written) in performing duties.  Must have the ability to meet and deal tactfully with the public (both military and civilian).

Applicants will be rated against the job elements listed on Attachment B of this announcement, and those with the highest total scores will be referred first for consideration.

SPOUSE EMPLOYMENT PREFERENCE: Individuals requesting Military Spouse Preference must 

attach a copy of their Spouses PCS Travel orders and a statement requesting Spousal

Preference consideration to their OF-612 application.

NOTE: APPLICANTS WHO APPLIED UNDER A PREVIOUS ANNOUNCEMENT MUST REAPPLY

========================================================================================

The Department of the Navy is an Equal Opportunity Employer

                                  Review Attachment C

ATTACHMENT B

MERIT STAFFING PLAN PERSONAL INFORMATION SUPPLEMENT

----------------------------------------------------------------------------------------

Name                     date      position applied for           Announcement #



                       FITNESS SPEC. INSTRUCTOR         NAF-0204       

                                   NF-0188-03

----------------------------------------------------------------------------------------

Present Position                   Present Supervisor

Title/Grade

----------------------------------------------------------------------------------------

This voluntary supplement is to allow applicants to highlight knowledge, skills and abilities which will be used to evaluate candidates for the position.  For each of the factors, please indicate the OF-612 section(s) where you feel the factor is best demonstrated.  If there are additional projects, details, work assignments or outside activities which demonstrate your ability to perform the factor, use the space provided and/or additional paper as needed for other factors.  You will receive consideration even if you choose not to complete this form.  Factors that applicants will be evaluated on:

---------------------------------------------------------------------------------------- 1.   FACTOR: ABILITY TO PROVIDE INSTRUCTION IN A VARIETY OF PHYSICAL FITNESS CLASSES.     

Demonstrated on OF-612 in sections:____________________

Narrative comment:

2. FACTOR:  ABILITY TO OPERATE CASH REGISTER, HANDLE AND ACCOUNT FOR MONEY.

Demonstrated on OF-612 in sections:____________________

Narrative comment:

3.   FACTOR:  KNOWLEDGE OF SAFETY RULES AND REGULATIONS AS THEY RELATE TO THE POSITION

Demonstrated on OF-612 in sections:____________________

Narrative comment:

4.   FACTOR:  ABILITY TO MEET AND DEAL TACTFULLY WITH THE PUBLIC (BOTH MILITARY AND CIVILIAN.

Demonstrated on OF-612 in sections:____________________

Narrative comment:

_______________________________________________________

SIGNATURE                                    DATE

