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NONAPPROPRIATED FUND VACANCY ANNOUNCEMENT

MWR/NAF HUMAN RESOURCES BRANCH

NAVAL SUBMARINE BASE, CODE QL224

KINGS BAY, GEORGIA 31547-2606

FOR FURTHER INFORMATION
CONTACT (912)573-8572


ANNOUNCEMENT NUMBER:OCNAF-0074    

OPENING DATE: 02 JANUARY 2004                    CLOSING DATE: 31 DECEMBER 2004 

OPEN CONTINUOUS: YES

POSITION: RECREATION AID (BOWLING), NF-0189-01.     STARTING PAY: $6.00 PER HOUR

LOCATION: BOWLING FACILITY, MWR DEPARTMENT, SUBASE, KINGS BAY, GEORGIA.

AREA OF CONSIDERATION:  OPEN TO THE PUBLIC AND CURRENT MWR/NAF EMPLOYEES WITHIN THE SUBASE, KINGS BAY GEORGIA COMMUTING AREA.

NOTE: CURRENT MWR/NAF EMPLOYEES MUST INCLUDE A COPY OF THEIR LATEST PERFORMANCE APPRAISAL AND PERSONNEL ACTION REPORT (PAR) WITH THEIR OF-612 APPLICATION.

=====================================================================================

WORK SCHEDULE INFORMATION:  This announcement covers flexible positions (0 to 40

hours per week) no benefits.  Will require night, weekend and holiday hours.                       

NOTE: THIS IS AN OPEN CONTINUOUS ANNOUNCEMENT, POSITIONS WILL BE FILLED AS OPENINGS OCCUR.

DUTIES AND RESPONSIBILITIES:

Incumbent will serve as an aid at the Bowling Center issue desk.  Responsible for the  issuing of recreation equipment, assignment of lanes, collection of rental fees and the operation of a computerized cash register.  Responsible for change fund and accountability of money.  Responsible for the proper storage of equipment.  Required to  perform general housekeeping duties such as sweeping, dusting, arranging chairs  and disposing of trash.  May be responsible for assisting with routine machinery malfunction and repair.

QUALIFICATION REQUIREMENTS:

Applicants must be able to operate a computerized cash register, deal with the public, have a legible handwriting and have the ability to handle money and make change accurately.  The applicant must have a basic understanding of the purposes of recreation equipment and activities involved.   Must be capable of working with machines in operation.  Work requires lifting items up to 50 pounds (anything over 40 pounds to be lifted with assistance).

Applicants will be rated against the job elements listed on attachment (B) of this

announcement, and those with the highest total scores will be referred first for 

consideration.

SPOUSE EMPLOYMENT PREFERENCE:  Individuals requesting Military Spouse Preference

must attach a copy of their spouses PCS Travel orders and a statement requesting

Spousal Preference Consideration to their OF-612 application.

NOTE:  APPLICANTS WHO APPLIED UNDER A PREVIOUS ANNOUNCEMENT MUST RE-APPLY.

=====================================================================================

Review Attachment C

The Department of the Navy is an Equal Opportunity Employer

===================================================================================== 

ATTACHMENT B

MERIT STAFFING PLAN PERSONAL INFORMATION SUPPLEMENT

-------------------------------------------------------------------------------------

Name                     date      position applied for           Announcement #

                                   Recreation Aid (Bowling)       OCNAF-0074 

-------------------------------------------------------------------------------------

Present Position                   Present Supervisor

Title/Grade

-------------------------------------------------------------------------------------

This voluntary supplement is to allow applicants to highlight knowledge, skills and abilities which will be used to evaluate candidates foì¥Á
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the factor,  use the space provided and/or additional paper as needed for other factors.   You will receive consideration even if you choose not to complete this form.   Factors that applicants will be evaluated on:

------------------------------------------------------------------------------------- 1.   FACTOR:   Ability to meet and deal with the public (both military and Civilian).

Demonstrated on OF-612 in sections:____________________

Narrative comment:

2.   FACTOR:    Ability to handle and account for money.

Demonstrated on OF-612 in sections:____________________

Narrative comment:

3.   FACTOR:    Ability to perform general cleaning duties.

Demonstrated on OF-612 in sections:____________________

Narrative comment:

4.   FACTOR:    Knowledge of the purposes of recreation equipment and recreation activities  of the position.

Demonstrated on OF-612 in sections:____________________

Narrative comment:

________________________________________________________

SIGNATURE                                    DATE

