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NONAPPROPRIATED FUND VACANCY ANNOUNCEMENT

MWR/NAF HUMAN RESOURCES BRANCH

NAVAL SUBMARINE BASE, CODE QL224

KINGS BAY, GEORGIA 31547-2606

FOR FURTHER INFORMATION

CONTACT (912) 573-8572


ANNOUNCEMENT NO:  OCNAF-0034                                           

OPENING DATE:  02 JANUARY 2004                CLOSING DATE: 31 DECEMBER 2004

OPEN CONTINUOUS:  YES                                                

POSITION:  VQ CUSTODIAL WORKER, NA-3566-02, STARTING PAY: $6.91 PER HOUR

LOCATION:  CUSTODIAL DIV.,VQ DEPARTMENT, QL3 DIRECTORATE, SUBASE, KINGS BAY, GA.

AREA OF CONSIDERATION: OPEN TO GENERAL PUBLIC AND CURRENT MWR/NAFI EMPLOYEES WITHIN THE SUBASE, KINGS BAY GEORGIA COMMUTING AREA.                   

CURRENT MWR/NAF EMPLOYEES MUST INCLUDE A COPY OF MOST RECENT PERFORMANCE EVALUATION AND A PERSONNEL ACTION REPORT (PAR) WITH OF-612 APPLICATION.

=====================================================================================

WORK SCHEDULE INFORMATION:  THIS ANNOUNCEMENT COVERS FLEXIBLE  (0 TO 40 HOURS PER WEEK) POSITIONS WITH NO BENEFITS.  WILL REQUIRE WEEKENDS AND HOLIDAY HOURS.    

THIS IS AN OPEN CONTINUOUS ANNOUNCEMENT AND POSITION WILL BE FILLED AS OPENINGS OCCUR.

NOTE: INCUMBENTS EMPLOYMENT CATEGORY MAY BE CHANGED TO REGULAR PART-TIME OR FULL TIME (WITH BENEFITS) AT A LATER DATE WITHOUT FURTHER COMPETITION. 

DUTIES AND RESPONSIBILITIES:

The purpose of this position is to perform the full range of housekeeping duties, also other related duties as assigned by immediate supervisor.                          

QUALIFICATION REQUIREMENTS:

Applicants must demonstrate knowledge of the proper use of a variety of special cleaning and sanitizing solutions and how to remove different stains from a wide variety of surfaces.  Must be able to clean and make adjustments to power cleaning equipment.  Ability to operate commercial type power equipment required.  One year general work experience required.  Must be able to frequently lift or move objects up to 75 pounds, if over 40 pounds (only with assistance). Requires frequent climbing of stairs.   NOTE: EMPLOYMENT WILL BE SUBJECT TO FAVORABLE COMPLETION OF BACKGROUND CHECKS.

Applicants will be rated against the job elements listed on attachment B of this announcement, and those with the highest total scores will be referred first for consideration.

SPOUSE EMPLOYMENT PREFERENCE:  Individuals requesting Military Spouse Preference must attach a copy of their Spouses PCS Travel orders and a statement requesting consideration for Spouse Preference to their application.

APPLICANTS WHO APPLIED UNDER A PREVIOUS ANNOUNCEMENT MUST RE-APPLY.

================================================================================

The Department of the Navy is an Equal Opportunity Employer

Review Attachment C

================================================================================ 

ATTACHMENT B

MERIT STAFFING PLAN PERSONAL INFORMATION SUPPLEMENT

--------------------------------------------------------------------------------

Name                 Date          position applied for           Announcement #

                                   VQ CUSTODIAL WORKER            OCNAF-0034       

--------------------------------------------------------------------------------

Present Position                   Present Supervisor

Title/Grade

--------------------------------------------------------------------------------

This voluntary supplement is to allow applicants to highlight knowledge, skills and abilities which will be used to evaluate candidates for the position.   For each of the factors,  please indicate the OF-612 section(s) where you feel the factor is best demonstrated.   If there are additional projects, details, work assignments or outside activities which demonstrate your ability to perform the factor, use the space provided and/or additional paper as needed for other factors.  You will receive consideration even if you choose not to complete this form.   Factors that applicants will be evaluated on:

-------------------------------------------------------------------------------- 

 1.   FACTOR:   Knowledge of the proper use of a variety of special cleaning and sanitizing solutions and how to remove different kinds of stains.

Demonstrated on OF-612 in sections:____________________

Narrative comment:

2.   FACTOR:    Ability to operate commercial type power cleaning equipment.

Demonstrated on OF-612 in sections:____________________

Narrative comment:

3.   FACTOR:   Ability to comprehend and follow instructions both oral and written.

Demonstrated on OF-612 in sections:______________________

Narrative comment:

________________________________________________________

SIGNATURE                                    DATE

